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Choose reports, and the enrolments tab
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Home Reports. Operating as Del Stitz

Report Absence

View Member Detail
- - Members Subscriptions I Courses { Enrol ] Vol ing Fi fal: Admin
Edit Member Details | | 1

View or select
Courses _ Enrolments

Add Courses

Select Course Dates between: |dd/mm/y

‘and:‘ d/mm/yyyy ‘
‘mergency contact : (J

Search Members

Add Member

Reports

Send Emails

Contact Us

Lists the members within the selectad Course. The reports have multiple options to display additional information
Return to Website

Choose a Course: |P\ease Select b
Coginimemberfietum Include Wait Listed: (] Show Address: (] Show Emergency contact: [J  Email the Tutor: (J

Logout Choose a sort order: | Status + Date enrolled ¥
List Enrolments

List New Enrclments

Choose a Course: |P\ease Select hd
Filter by: | Wait Listed ¥

Download Enrolment CSV file
Dates after: |dd/mm/yyyy

| Download New Enrolment CSV/ |

Choose a Course |P\Ease Select v
Filter by: | Wait Listed v

Download Enrolment Emails




Go to the attendance report
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Amount less than:

Parent code se\ecﬁon:‘None Vl

Select Course Dates between:|dd/mm/yyyy ‘and: ‘ dd/mm/yyyy ‘ Under development

| List Unpaid (Group) Enrolments |

— Absence Management

Select an Absence Start Date: |05/02/2021 Finish Date: |05/02/2021 This will show absences for the range.
One member only: | Opticnal Member number
Choose a sort order:

Include Only absent dates, not course dates?

_ Attendance

Select Course Dates between:|01/02/2021 ‘and: ‘ 26/11/2021 ‘

Include Wait Listed: () Choose a sort order: | Surname (first, surname) ¥ Extra horizontal line;

Match up columns with dates:
Print all Course Attendance Lists |

Choose a Course: | 21GAMOT : Scrabble
Select Course Dates between:[01/02/2021 | and:|26/02/2021 | will appear o
Include Wait Listed: [ Choase a sort order: ‘ Surname (first, surname) "|

Email the Tutor: [ Create a PDF: J Extra horizontal lines on list:

Match up columns with dates:

Attendance list

<

Creating a PDF will generate a new page with the PDF downloaded or open, depending on browser setti
This is used when the spam settings do not allow a wide email body to be sent. Popups must be allowed.
This PDF can be attached to your emailer and sent.
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Print attendance roll
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Attendance Class List

Course: 21GAMOL Scrabble

Dates: 01/02/2021 - 1911/2021 Time:9.30 - 11.30 Day: Mon

Venue and Tutor: Ghtly Green 3 - Del Stitz

Name _[01/02[08/02[15/02[22/02[01/03[15/0322/03[29/03]12/04[19/04]26/0403 /031 0/05[17/05[24/053 1/05[0 7 /0621 /06]12/07[19/07[26/07]02/08[09/08[L6/08[23/08[30/08[06/09[13/0920/
Mya

Bennett
(s003)
[Wan Yee
Chan
(10242 )
[Evelyn
[Fabian
(s378)
Garry
[Fabian
(s292)
Sandra
[Farber
(s346)
[Barbara
Game
(9920
TnActive

Bronwy:
[Lowndes
(9343)
[Helen
Mendies
(9316
TnActive

iSteffi
eufeld
(10274)
onika

Saibl
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