
Glen Eira U3A 
Online Enrolment 



WHAT YOU NEED TO ENROL

Before you start

Access to the U3A 

Members Website -

https://gleneirau3a.or

g.au/members/

Your 

Membership 

Number and  

Password

A list of classes 

for enrolment, 

including Course 

Codes, 

descriptions, and 

scheduled times

Payment 

method for 

the Glen Eira 

U3A Annual 

Fee



Glen Eira U3A 

Members Page

Use your Membership Number 

and Password to log in

The Address for this page is:

https://gleneirau3a.org.au/members/



Membership Number

Use the same number that you used 

last year

If you have been a member at any time in 

the past DO NOT REJOIN

If you do not know your membership 

number, you can use the email address 

you provided when you first registered.

If you still cannot remember your 

Membership Number, you must call 

the  U3A office and they will retrieve 

your number using your name.



Password

Use the same password that you 

have used previously

If you cannot remember your 

password then you can create a 

new one.

1. Click the Reset Password 

option on the Log in page



3. Press SUBMIT

4. A code number will be sent to 

your email

5. Go into your email and retrieve 

the number

Password

• 2. You will be asked for 

your Membership Number 

and Surname



Enter  the code you received in your 

email

Type in a new password

MAKE SURE YOU RECORD THE NEW 

PASSWORD

You will need to type in the new 

password a second time 

Press SUBMIT

Password



Prepare the list of Courses you want to enrol in

• You might need to refer to the Courses Syllabus to obtain the code – look up the Course 

Catalogue online



ENROLMENT STEPS

Now that you are logged in, you can proceed to enrol in the courses you have chosen

1. Click on the Courses Button 

2. To select a particular 

course, you can either scroll 

through all the pages until 

you can see the course you 

want …. OR …



OR

You can use the filter to go straight to the 

course you want.

1. Click on the filter button



A pop up box will appear

2. Click the Untick All box

This will clear all the select 

boxes for all the courses

3. Now you can go down the list 

and choose the category (or 

categories) of classes you want 

to enrol in



4. Now click the 

Apply Changes box

You will now see a list of the 

courses within the category

Click the down arrow for the 

course you are selecting



5. Scroll to the bottom of the course 

description and you will see a button 

with Add to Cart

Click the button

You can repeat step2 2 - 5 for 

each course you want to enrol in

When you have added all the 

courses you want to enrol in to 

the Cart, you can click on the 

button at the top of the courses 

list



You should see a pop up 

box with your courses 

listed as well as your 

fees. – go ahead and 

press the checkout

You will now be asked to confirm 

your enrolments and agree to the 

Terms and Conditions of Glen Eira 

U3A

YOU HAVE NOW BEEN ENROLLED (OR WAITLISTED) IN YOUR COURSES



You are now presented with an invoice which 

has all your enrolment details.

To pay for your U3A enrolment, click 

on the “Pay with Paypal button

USE THIS BUTTON FOR 

ALL TYPES OF CARDS


